
Booth Design Regulations 
Please be sure to read the following information in its entirety and distribute to your staff and exhibitor 
appointed contractors. These regulations will be strictly enforced. 

Booth Types & Height Regulations due to ceiling height restrictions in exhibit hall: 

 In-Line/Linear Booths bounded by 1 or 2 aisles and may build up to 8’ 
 Island Booths bounded by 4 aisles and is 20’ x 20’ or larger may build up to 18’ 
 Peninsula Booths bounded by 3 aisles and is 20’ x 20’ or larger may build up to 18' 
 Perimeter Booths inline/linear booth located on the outer perimeter wall of the exhibit floor may 

build up to 14’ 

 

Display Regulations 

The following rules governing what an exhibitor can and cannot do with his booth space are based on the 
physical characteristics of the hall, the wish to be equally fair to all exhibitors and the safety of all 
concerned. 

Cubic Content 

The IOFM Spring Conference will follow the cubic content rule, which allows 
exhibitors to make maximum use of their booth space. Under the cubic content 
rule, each exhibitor may build right up to the front of the booth, up to the 
maximum allowable height. The height varies according to the booth type, as 
shown in the height regulations section above. This height restriction includes 
but is not limited to Banners, Flags, Tents and Lighting. As a courtesy to 
your neighbor, please take your neighbor’s visibility into 
account. Consider using smoked plexiglass as opposed to solid walls, 



and placing your equipment further into your booth as opposed to 
blocking line of sight. 

Booth Walls Must Be 
Finished 

All back walls and sidewalls must be finished or draped, no loose wire or any 
obstruction may be seen or Event Management, at the exhibitor’s expense, 
will drape them. See-through back walls or displays that do not cover the back 
wall entirely will not suffice. Pop-up displays must be positioned so that the 
back-metal framing is not visible - if positioned so, metal framing must be 
covered. All walls facing into a neighboring booth must be devoid of 
copy, logos or other graphics. 

Covered Structures, 
Tents & Double-

Decker/Two-Story 
Exhibits 

Fire and safety regulations in many facilities strictly govern the use of 
canopies, ceilings, and other similar coverings. If your booth type permits any 
type of cover/tent or multiple stories exhibit, you are subject to additional fire & 
safety regulations and show management approval. 

Demonstration 
Equipment 

Equipment, product or machinery when displayed to demonstrate or simulate 
industrial application are exempt from the foregoing height limits, but are 
restricted only by ceiling height, as well as building and safety codes. The 
excess height must be a result of the actual height of the equipment from the 
exhibit hall floor to the top of the equipment. No graphics, signage, logos, etc. 
may be posted on equipment above the height limit for your booth type. 
Contact Show Management if your product will exceed your maximum allowed 
height. 

Good Taste and the 
Rights Of Others 

Show Management may require any exhibitor to make changes in your exhibit 
if, in Event Management’s opinion the exhibit does not conform to the 
prevailing standards of good taste or interferes with the rights of other 
exhibitors.  

Handouts 

You cannot distribute literature, samples or other materials outside your 
contracted exhibit space. The distribution of any samples, literature or other 
materials from a non- exhibiting company (one with out a contract to exhibit) is 
expressly prohibited without prior written consent of Event Management. The 
rule does not apply to exhibiting publishers who distribute their own magazines 
that contain non-exhibitor advertising. No literature may be distributed 
outside of your booth. 

Hanging Signs 

Hanging signs must comply with the display regulations. This includes all 
hanging or suspended material such as banners, etc. The top of the sign (or 
other material) may not exceed the height limitation specific to your type of 
booth. Hanging signs & graphics should be set back five feet (5’) from 
adjacent booths. Hanging signs are not permitted over standard inline/linear 
booths. 

Materials and Other 
Adhesives 

Nothing may be posted, tacked, nailed or screwed to columns, walls, floors or 
other parts of the building. Event Management will remedy any damage or 
defacement caused by infractions of this rule at the exhibitor’s expense.  

Storage 

Fire regulations prohibit storing product, literature, empty packing containers 
or packing materials behind back drape. In most cases, however, exhibitors 
may store a limited supply of literature or product appropriately within the 
booth area, so long as these items do not impede access to utility services, 
create a safety problem or look unsightly. 

Sound Levels 

Music may not exceed background audio level. All speakers must be facing 
into the exhibitor’s booth and not away from the booth. Loudspeakers and 
carnival tactics will not be allowed. Please be a considerate neighbor. Sound 
level of presentations should be kept within the confines of the booth area and 
must not interfere with neighboring exhibits. Event Management reserves the 
right to shut down any receptions, presentations, or other activities which are 



deemed obstructive or prohibitive for neighboring booths to be able to conduct 
business. 
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